
Quick Guide on Bursar
JORDAN BRAUN, REGISTRAR AND BURSAR, FALL 2023



Log into Lawnet via okta, click on the 
“My info” tab



Under My Bursar Account, click on view and pay 
my account



This is general information on how to pay 
your bill, please click on pay my bill



Next, either opt in for Tuition Protection,  
or simply click No



Touch-Net

- Click on Refund Account Setup to sign up for electronic 
refunds

- Click on payment plans to enroll in a monthly payment plan
- Click on authorized user to add a third party (i.e. parent) 

who can view and pay the bill. 
- Click on make payment to make a payment on account 
- Click on real-time statement to view current statement



Final Points
- If you have a credit balance and would like use those funds for your books at the SHU LAW 
book-store via Pirates Gold, please email me.

- Every Student is automatically enrolled and billed in the school’s health insurance plan for the 
year. If you have your own coverage and would like to waive it, please complete the health 
waiver online form.

- Tuition is Due August 21,2023, refunds of credit balances are processed after add drop ends 
(August 28th, 2023) once we confirm attendance

- NJ Transit discounts are for the full month, so you have to sign up starting September (first full 
month of school), so it will not be available until end of August online.

https://studentcenter.uhcsr.com/school-page
https://studentcenter.uhcsr.com/school-page


Contact Me if needed

- Lastly, if you have any further questions 
about billing or refunds, I can be contacted 
at 973-642-8385 or at my 
Jordan.Braun@shu.edu.
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