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Access Policy 

 

All visitors must observe the following rules, which are intended to protect the Archives 

and insure its preservation for future researchers. Failure to adhere to these rules will result in the 

researcher being denied further access to the archives.  In addition, the law school reserves the 

right to seek recovery for any damage to items in the archives.  

 

The researcher must present photographic identification in the form of valid Seton Hall 

University I.D., a current driver's license, or a valid passport. Such identification will be retained 

by the Archivist during the time the researcher uses archival material. 

Personal belongings, including coats, rain gear, briefcases, typewriter and computer 

cases, scanners, personal copiers, camera bags, parcels, envelopes, and closed folders, are not 

permitted in the archive Reading Room. Typewriters, computers, voice recorders, cameras, and 

other special equipment may be used only with written permission. The researcher must submit 

to an inspection upon leaving the Reading Room. 

Access to particular items may be denied when the physical condition of material 

warrants. Consult with the Archivist concerning these restrictions. In addition, the researcher 

must adhere to the following rules regarding use of the material: 

a.) Researchers may use only one folder from one box at a time, and must maintain the order of 

the items found in the folder.  

b.) Researchers must place these materials neatly back in the originating box in the order in 

which the folders were found.  

c.) Materials must not be marked, defaced, leaned on, altered, folded anew, or traced on. 

Materials are not to be placed in the researcher’s lap or propped against the edge of the table. 

Book stands are available for use.  

d.) Consumption of food and/or beverages and smoking are prohibited in the Reading Room. 

e.) Materials may be used only in the Reading Room under supervision of the Archivist. 

 

f.) White gloves, which are available in the Reading Room must be worn at all times by 

researchers when handling material.  

g.) Use of ink by researchers is prohibited. Pencils are provided for writing notes in the research 

room.  

 



Access to materials in the Archives is subject to certain privacy and other restrictions 

imposed by federal law. For further information as to what material is available, see Privacy and 

Judiciary Committee restrictions for the Rodino Collection****  

Materials are for use on-site and do not circulate under any circumstances; copies may be 

made available at the discretion of the Archivist. 

Where photocopies and/or microfilm exist for the material sought, they will be provided 

to the researcher instead of original material, unless the researcher justifies his or her need for 

access to the originals. 

The Archivist will try to accommodate focused requests for reproductions of materials 

from researchers who are unable to visit the Archives, but the Archivist reserves the right to 

require researchers to visit the Collection in person in order to identify desired material.  

Researchers are precluded from making copies of archived materials unless specific 

written permission is obtained in advance from the law school.  

 For items which the Archivist determines may be copyrighted by third parties, the 

Archivist reserves the right to (a) not make copies available at all; (b) require the researcher to 

personally make any copies; and/or (c) require the researcher to sign an agreement releasing and 

indemnifying Seton Hall University for any liability that might arise from the reproduction of 

such materials. 

The Archivist reserves the right to limit the number of copies and/or the number of items 

copied. The charges for photocopying by the Archives staff are: 

A)  Standard material and student rate - $.10 per page 

B) Copies from microfilm (or of archival material/rare books) - $ .25 per page  

C) Fragile materials - $ .50 per page (when permitted)  

Materials may be scanned either by the Archivist or the researcher, subject to copyright 

concerns addressed above. The charges for scanning by the Archivist are: 

A) Black & White - $6.00 per image 

B)  Color - $8.00 per image   

 

For material requested via mail, payment must be received in full before shipment of items. 

 

Permission to copy any material whether text, photographs, recordings or other material, for use 

in a journal, book, or other publication, whether in print or on-line, will be granted only in the 

sole discretion of the Archivist. 

The applicant must secure and sign an “Application to Publish, Display or Exhibit” 

[Appendix A to this policy] for each item to be copied prior to any copies being made. 



For more information about our services please contact Dianne Oster, Archivist, by e-mail: 

osterdia@shu.edu, or phone: (973) 642-8195, (973) 642-8785. 

 

 

CONDITIONS OF USE 

 

These are the conditions under which reproduction rights are granted for images from the Peter 

W. Rodino, Jr. Archives, Seton Hall University Law School. Submission of this request by a 

researcher constitutes agreement to honor each of these conditions.  

 

1. All requests for permission to reproduce an image for publication must be made in 

writing and include the intended use, publisher, and expected date of publication, 

display or exhibition. 

2. Reproduction is permitted only from negatives, prints, transparencies, or digital files 

supplied by Seton Hall University Law School. 

3. Reproduction of images from the Peter W. Rodino, Jr. Archives will be done solely 

by staff members or their agents. Patrons or researchers are not permitted to make 

reproductions of images from the Collection with camera, scanner, video camera, 

photocopier or any other means. 

4. Seton Hall University Law School does not allow its images to be used out of context 

or modified in any way. Each image must be reproduced unaltered and in its entirety 

unless alterations are approved in advance by Seton Hall University Law School. The 

reproduction must not be cropped, bled off the page, printed on color stock or with 

colored ink, nor have anything superimposed on the image. When a detail is used, the 

word DETAIL must appear in the credit line. 

5. Researchers/applicants must have explicit permission from Seton Hall University 

Law School to use any images belonging to the Peter W. Rodino, Jr. Archives 

including those published on its website. 

6. Permission to use Peter W. Rodino, Jr. Archives photographs on a website, CD, or 

other electronic medium will be decided on a case-by-case basis depending upon the 

nature of the medium.  This authorization form does not authorize the use of images 

on the Internet, on publicly accessible storage and retrieval systems, on CD-ROM or  

on video disk or on other generally available digital medium unless specific 

permission has been granted. 

7. Full documentation credit must appear in immediate proximity to the image, or in the 

section devoted to photographic credits. The publication must cite the source of the 

material as “Photograph by [photographer’s or creator’s name, if known], Courtesy of 

the Peter W. Rodino, Jr. Archives, Seton Hall University Law School.” 

8. Seton Hall University Law School reserves the right to deny permission to reproduce 

an image from its collection for any reason. 

9. In authorizing publication of its images, Seton Hall University Law School gives no 

exclusive rights for the use of its material and does not surrender its right to publish 

or to grant others permission to do so.   



10. Permission is granted for one time use only as detailed on the application form.  

Permission to publish must be obtained in advance for each subsequent display, 

distribution, edition or reprint, including electronic uses. 

11. Images from the Peter W. Rodino, Jr. Archives must not be used to show or imply 

endorsement of any commercial product or enterprise. 

12. Seton Hall University Law School reserves the right to approve in proof any use prior 

to publication, and the School may revoke permission to use the image if in its sole 

discretion permitted use has been violated. 

13. Permission is valid only for the individual, company, or institution to whom it is 

specifically issued and may not be transferred, assigned, sold, or otherwise disposed 

of without written permission of Seton Hall University Law School.  

14. In the case where copyright is held by a third party, written permission must be 

secured by the applicant from that party or their agent.  Furthermore, the applicant 

agrees to assume all responsibility for claims of copyright infringement, invasion 

of privacy or other claims that may arise in the copying and use of this image(s), 

and to hold Seton Hall harmless for any claims arising from such copying or use. 

15. Seton Hall University Law School reserves the right to refuse permission to anyone, 

including private parties, non-profit organizations, or commercial users if, in the 

nonreviewable judgment of Seton Hall University Law School, it suspects a violation 

or intended violation of this agreement, or of copyright laws, or that permission may 

not be in the best interest of the School. 

16. Images are not to be placed in another institution, repository, or collection, public or 

private. 

 

 

This form authorizes the reproduction or use of photographic copies of items from the Peter W. 

Rodino, Jr. Archives for the purpose specified above in the “Statement of Intended Use.”  

Permission is granted in accordance with the conditions printed above. These conditions are 

approved and agreed to by the applicant.   

 

Signature below indicates that the Conditions stipulated by Seton Hall University Law School 

above have been read and agreed to. 

 

Applicant Signature:___________________________________________________ 

Print or type name: 

_________________________________________ Date:______________________ 

 

Signature (For the Law School)______________________________________________ 

Print or type name and title: 

_________________________________________ Date:______________________ 

  

 

 

 

    



Appendix A 

The applicant agrees to provide the Peter W. Rodino, Jr. Archives two complimentary copies of 

the finished product upon first publication of the work 

 

APPLICATION FOR PERMISSION TO PUBLISH, 

DISTRIBUTE OR DISPLAY 

 

Applicant:  __________________________________________________________ 

Address:  __________________________________________________________ 

__________________________________________________________ 

Institution:  __________________________________________________________ 

Telephone: ______________________  FAX: ______________________ 

E-mail: ___________________________________________ 

 

Applies for permission to reproduce: (Describe with title, box and folder number) 

 

1. ________________________________________________________________ 

2. ________________________________________________________________ 

3. ________________________________________________________________ 

4. ________________________________________________________________ 

5. ________________________________________________________________ 

6. ________________________________________________________________ 

For use of additional images, please check here ____ and attach additional list to this application. 

  



STATEMENT OF INTENDED USE 

 

□ Research or Personal (not to be transcribed or reproduced) 

□ Publication, Public Display or Exhibition (specify) 

   _______________________________________________________________ 

□ Publication or Reproduction (specify) 

 Media (book, periodical, document, movie etc.)__________________________ 

 Title:____________________________________________________________ 

 Author: __________________________________________________________ 

 Periodical Name:___________________________________________________ 

 Publisher:_________________________________________________________ 

 Expected Date of publication:__________________________________________ 

 Commercial:_____________  Non-Profit:_____________  Other____________ 

□ Other (specify) 

   _______________________________________________________________ 
 

 

 




